Hactpoika noutosoro kKameHta Microsoft Outlook
Ha npumepe MS Outlook 2016.

1. Echn nporpamma 3anyckaeTca BNepBble, M ele HU O4HOM YYeTHOM 3anucu HeT, TO Bbl
YBMAMTE HAYaA/IbHbIN 3KPaH:

| Aebpo noxanceats 8 Microsoft Outlock 2016

[lobpo noxanosate B Outlook 2016!

Outlook — 3TO AMYHBIA NOMOLLHWK, C KOTOPbIM HAMHOTO flerye ynpasnaTh CBOE
XU3HBH. MONb3YACH €r0 MOLLHBIMW CPEACTBAMM ANA 3NEKTPOHHOW NMOYThI, KaneHaaps,
KOHTAKTOB W 3a/lay, Bbl CMOXETE BCE PACCTABUTh MO CBOWM MECTaM.

Tak, HauHemM. B TeueHue CnefyHWnX HECKONbBKWX LWaros Mbl Aobasum Bally YYETHYHD
3dNnCb BﬂEKTpOHHOﬁ NOYThI.

< Hasaa Ommeria

Haxxmute «[lanee», a 3atem BbibepeTe «/[la» Ha npeasioxkeHue HacTpoutb Outlook ana
NOAKNIOYEHMA K 3NIEKTPOHHOM noyTte. Haxkmute «danee».

Hacrpoika yuetHoi 3anncn Microsoft Qutlock
|

|
NobaBnTb yY4ETHYIO 3anuch 3MEKT POHHON NOYTbI

Wenonesyiite Cutlook 418 NOAKNHOYEHHA K YHETHEIM 33NWCAM INEKTPOHHOR NOYTH, TakKKMM Kak cepeep Microsoft Exchange Server sawei

OpraHyu3IauyMKy UaKn y4eTHas sanuce Exchange Online B pameax Microsoft Office 365. Outlook Takoke paBoTaeT ¢ y4eTHEIMU 3anucamy POP, IMAP 1

Exchange ActiveSyne.

Hacrpoute Outlook gna nogkaioyeHa K yY4eTHON 3anMol 3NeKTPOHHOR NoYTk?




2. B okHe «J106aBUTb y4ETHYIO 3anN1cb» BbibepuTe BapnaHT «PyyHas HacTpoiKa nuam
AONOJIHUTE/IbHbIE TUMbI cepBepoBy». Haxkmute «aneer:

JoBaenTe yHETHYHD 3aNKCE

ABTOMATHYECKAA HACT POIKA YYETHOIH 3anuch
HacTpoiika y4eTHOH 3anMoi BpYHHYID MK NoAKAKDHEHHE K CEpBEpaM APYTHX THNOE.

() YueTHas 3anncs INeKTPOHHOMR NOYTHI

(®)iPyunan HaCTPOKa MW ONOHUTENbHbIE THTbI CEPBEPOE:

< Hazag danee > OTtmeHa

3. Bbibepute «MpoTtokon POP nan IMAP» 1 KNMKHWUTE Ha «[aneex:

JoBaBuTe YYETHYH 3aNKCh

Buibop cnyxbm

O Cnywba, cosmectnman ¢ Outlook.com mnu Exchange ActiveSync
MogeatYeHme K ciyxBe 4OCTYNa K 3NEKTPOHHOW NOYTE, KaNeHAapAM, KOHTaKTaM W 3agadam (Hanpumep, € Cutlook.com)

(® NMpotokon POP nnw IMAP:
MogrAlYeHne K YHETHOM 3anNKUoH 3NEKTPOHHOA NouTe POP uan IMAP

< Hazag Jdanee > OTtmeHa



4. 3anonHute Gpopmy, Kak NOKa3aHO B MPMMEPE Ha PUCYHKe. BnuwmnTe cBoW agpec
3NEKTPOHHOM NOYTbI, UMA U Naponb. Haxmute «[pyrue HaCTPOMKnY.

JoBaenTe yHETHYHD 3aNKCE
\
| -
Mapamer pbl y4eTHbiX 3anuced IMAP w POP
YKEHMTE NapaMETPLI NOMTOS0MD CEPEEPa ANA CBOEA YYETHOM 3anMa,

CBegeHnA 0 MonL30EaTENE

Beeaute vma: WEaH MynkuH

| AJpEec 3NeKTPOHHON NOYTLE wasp@udm.ru

CBefeHnA O cepeepe
TUN y4ETHOR 3anucu: IMAP e
| Cepsep Bxogsweii novTs: email.udm.ru

Cepeep noxogawed nodtel (SMTPE | email.udm.ru
Bxoa B cucTemy

Monk3oEaTent: wasp@udm.ru
Mapone: zazzaaaaaazzaaal

[~ 2anomHuTe napone

[] BezonacHan npoeepka naponsa (SPA)

MNpoeepka HACTPONKK YYETHOM 3anncK

PekoMeHAYETCA NPOEEPUTE YHETHYID 3amnKck, YTOBE
YEEAWTELA B NPAEWMABHOCTH BEEJEHHBIX JaHHBIX,

MNpoEepka yHeTHO W 3anuc..,

AETOMaTHYecKan NPOBEPEa NapaMeTpoE
YYETHOM 3aNKCKH NPW HAXATHI KHOMKK
[anee

MouTta, koTopan gonxHa Bee

XPAHWTECA NOEANEHD:

ApYIWE HACTPOWKWN ...

< Hazag OtmeHa

5. B OKHe Apyrux HacTpoek BbibepuTe BKNaAKy «CepBep ncxogaAiLei noYTbl» U NOCTaBbTe
ranoyky «SMTP-cepBepy TpebyeTca npoBepKa NnogAMHHOCTM». OcTanbHOE OCTaBbTe KakK

NMOKa3aHOo:

Hacrpoiikm znextpodnoi nouter MHTepreTa

O6wmre CEPEEP MHOZAWEA NOYTE  ononHWTEABHD

SMTP-cepeepy TREBYETCA NPOEEPEA NOSAMHHOCTH

(®)iAHANOrMYHO CEPEEPY ANA EXOAAWEN NOMTEE

O Bxog ¢ NoMOWED

3aNOMHWTE Naponk
EezonacHaa Npoeepka Napond [SPA)

OTmeHa




6. Ha Bknagke «JononHuTtenbHo» Bbibepute nopT 993 ans IMAP-cepBepa v BKAOYUTE
wndposaHme SSL. Ana SMTP-cepBepa yctaHoBUTE NopT 25 un wndpposaHue TLS. Harxkmute «OK».

Mocne BOo3BpaLLEHUA B OKHO «[106aBUTb YUYETHYIO 3aNnUCb» HaxkmuTe «[anee».

Hactpofkn anekTpoHHoi nouTel VIHTepHETa X

O6wmre CepBep WHOAAWEA NouTel  AONOAHWUTENEHD

Homepa nopToE cepeepa

IMAP-cepeep: | 993 Mo ymonyaHro

Henonez0EaTe CIegywmil TN WG poBaHHOrD NogeandeHna: |55L0 w I
SMTP-cepeep:

Wecnone3oBaTe CIEYROWMEA TWM WG POBaHHOMD NogeadyeHna: | TLS w

ANUTeNeHOCTE OHKWIAHWA CEPESPa

MEHELE L ] GoAbWwe 1 MKHH,
Mankwx

MyTe K KOPHEEDW Nanke:

OTNpasneHHbIe 3NeMeHThI

[ He coxpaHaTe konuu oTNpaEAEHHEN JAEMEHTOE

Y,ﬂ,EHEHHhIE 3NEMEHTHI |

[ ] NoMeTUTE 3n8MEeHTR 41 VAZNEHKMA, HO HE MEpEMELLATE WX AETOMATHYECKN

JNEMEHTHI, OTMEYEHHbIE ANA YAaNeHWA, BYAYT YAaneHbl BE3 BEO3MOMHOCTI
EOCCTAHOBEAEHMA NPKW OYNCTEE INEMEHTOE B NOYTOBOM ALMKE,

[] ¥1anaTe 3neMEHTEI NpK NEpEKAKYEHWK NAN0K B MIHTEpHETE

| oruena

7. Outlook npon3BeneT oTNpaBKy M NpMem TecToBoro coobuieHma. Ecam Bce HacTPOIKM
BbIMNO/IHEHbI BEPHO, Bbl YBUANUTE OKHO:

i MNpoeepka HAacTpoRKK YYETHOM 2anKcK

| Mozgpagnaem! Bre NpoOBEPKN BRINOAHEHE YINEWHO, HAaHMWTE KHOMEY “3aKpeITe Mpepeats

3agaun  QwnBEW

i EELERTY CocToaHWe
[ \/Bm,u, Ha (epBEp BXOAALLEN NOoYTh [IMAF) JaEepweHa
\/OTI‘IFIEBKE TECTOEOrD INEKTPOHHOMD CO06,., JagepweHa

BbibMpaiTe «3aKpbITby.



8. B puHaNnbHOM OKHe HakmuTe «oTtoBo». Outlook 3anycTuUTCA, U Bbl CMOXKETe YNTaTb U
OTNPaBAATb MUCbMA.

JoBaenTe yHETHYHD 3aNKCE wasp )

Bce rotoso!

¥ HaC ecTb BCA HEOBXOAMMEA MHGOPMALKMA A8 CO3AaHNA YHETHOW 3anucu.

J0BaBWTE EWe OAHY YHETHYIO 3aNHik..,

< Haszapg [oToBO

Ecam y Bac yKe ecTb Apyrue yyeTHble 3anucu B Outlook, oTkpoiite meHio «®aiin» u Bbibepute
Tam «HacTpoiKa y4eTHbIX 3anucemn».

Bxogawme - wasp@udm.ru - Outlook Y - | x

©

o CeseHua 06 y4eTHOW 3anuncu

OTkpbiTe 1
3KCMOPTMPOBATE =1 wasp@udm.ru i}
El imap/sMTP

CoxpaHuTs Kak

& [oBasuts yuetHyto 3anuce

F HacTpoiika yueTHbIX 3anucei

.* zmernTe napameTpbl ANA 3TOR yue‘rHoﬁ 3aNUCK WAK YCTAHOBWUTE
HacTpoiika yueTHex GonbLue COEANHEHWIA,

Mevats et

OuyncTKa NOYTOBOrO ALMKA

YuetHan sannce =
Office = ¥npaenaiiTe pasmepom NOYTOBOMO ALLMKE, MCNONBSYA OHUCTKY Nanku

Cpeacrea "¥paneHHele" n apxnBaLnio,

OUNCTEN ™
MapameTpel
Beman a HpaBM.ﬂa W OnoBelleHUA

=1 Wcnonk3yiiTe Npagnna M ONOBELLEHNA ANA OPraHn3aLnin BXOAALLIK
¥npasnenne npasnaamn co0BLIEHNA 2NEKTPOHHOR NOYTEI W NONYHEHNA 0BHOBNEHWA NpK
N ONOBELWEHNAMIA AOGEEJ’IEHHH, WIMEHEHNW WK YARNEHNW INEMEHTOB.

B oTKpbIBLLEMCA OKHE HaxmuTe «Co3aaTb»



|
HacTpofka yYeTHbIX 3anncen

YUYeTHbIe 3anKucH INEKTPOoH HOW NOYTHI

| 3AECk MOMHO 406BABMTE AW YAAAWTE YHETHYI 3AMMCE, 8 TAKHE BEIBPATE YYETHYH 3AMNMCE M UIMEHWTE B8

napameTphl.

o BoccTaHoBWUTE. .. ﬁ?‘ HzmeHuTE...

}( ¥aanuTe

Cnysame: !

]

@wasp@udm.ru

Tun

IMAP/SMTP (Mo yMOoAY3aHWD OTNPaENATE C 3TOM Y4...

BeIBpaHHAA YUETHAA 3aNWUCk BEBINOAHAST 40CTAEKY COOBIWEHWA B CNEAYIOULEE PACNONOMEHE:

wasp@udm.ru’\Bxogamme

B harine gaHHex ChUsers\Anekcanap Buwneuess., \Jutlook'wasp@udm.ru.ost

Danee cneayiTe AaHHOW MHCTPYKLMM C . 2.

3aKpHITE



